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Description

As a Barron: YES Internships Program Coordinator, you will play a pivotal role in
shaping the future of aspiring professionals by managing and coordinating
internship programs. You will work closely with educational institutions, local
businesses, and interns to create a seamless and enriching experience. This role
requires a blend of organizational, communication, and relationship-building skills to
ensure the success of the Barron: YES Internships program.

Employment Type
Intern

Duration of employment
3 Months

Industry
Responsibilities Retail Apparel and Fashion
Job Location

Edenvale, Gauteng, South Africa,
1609, Edenvale, Gauteng, South

1. Program Development:
o Collaborate with educational institutions and industry partners to
design internship programs that align with the educational goals of

students and the needs of businesses. Africa
2. Intern Recruitment and Placement:
o Develop strategies for attracting a diverse pool of talented interns. Working Hours
o Coordinate the placement process, matching interns with suitable 09
host organizations based on their skills, interests, and career goals.
3. Relationship Management: Date posted
o Cultivate and maintain strong relationships with educational September 26, 2024
institutions, local businesses, and community organizations to
facilitate successful internship placements. Valid through
4. Orientation and Training: 25.01.2028

o Organize orientation sessions to prepare interns for their roles and
responsibilities.
o Work with host organizations to ensure interns receive adequate
training and support throughout their internships.
5. Monitoring and Evaluation:
o Implement systems for monitoring and evaluating intern
performance and host organization satisfaction.
o Gather feedback from interns and host organizations to continuously
improve the internship program.
6. Community Engagement:
o Promote the Barron: YES Internships program within the community
to raise awareness and attract potential partners.

Qualifications

* Bachelor’s degree in a related field (e.g., Business Administration, Human
Resources, Education).

* Proven experience in program coordination or related roles.

¢ Strong interpersonal and communication skills.

* Ability to manage multiple tasks and deadlines effectively.

* Knowledge of educational systems and internship best practices.

Job Benefits
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10.
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. Competitive Salary:

o Receive a competitive salary that reflects your skills, experience,
and contributions to the success of the Barron: YES Internships
program.

Healthcare Coverage:

o Access to a comprehensive healthcare plan, including medical,
dental, and vision coverage, to support your well-being and that of
your dependents.

Professional Development Opportunities:

o Engage in continuous learning and growth through professional

development opportunities, workshops, and training programs.
Generous Paid Time Off:

o Enjoy a generous allocation of paid time off, including vacation days,

personal days, and holidays, to achieve a healthy work-life balance.
Retirement Savings Plan:

o Contribute to your future financial well-being with access to a

retirement savings plan and employer contributions.
Flexible Work Schedule:

o Benefit from a flexible work schedule that accommodates personal

and professional commitments, promoting work-life balance.
Community Engagement and Volunteer Opportunities:

o Participate in community engagement initiatives and volunteer
opportunities supported by Barron, contributing to our commitment
to social responsibility.

Positive Work Culture:

o Join a team-oriented and inclusive work culture that values
collaboration, creativity, and a positive approach to achieving
shared goals.

Career Advancement Opportunities:

o Explore opportunities for career advancement within Barron, with a
commitment to recognizing and rewarding the contributions of our
dedicated employees.

Employee Assistance Program (EAP):

o Access confidential counseling and support services through the
Employee Assistance Program to address personal and
professional challenges.

Wellness Programs:

o Benefit from wellness programs that promote physical and mental
well-being, such as fitness challenges, mindfulness sessions, and
health screenings.

Diversity and Inclusion Initiatives:

o Be a part of an organization that values diversity and inclusion, with
initiatives aimed at creating a workplace that celebrates differences
and fosters belonging.

Contacts

1.

2.

3.
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Prepare Your Application Documents:

o Resume: Include your educational background, relevant work
experience, and any other qualifications that make you a strong
candidate for the position.

o Cover Letter: Craft a cover letter that highlights your interest in the
role, your relevant skills and experiences, and why you believe you
would be a great fit for Barron.

Submission Email:
o Send an email.
Subject Line:

https://www.internwired.online



o Use a clear and concise subject line, such as “Application for

Program Coordinator Position - [Your Full Name].”
. Email Body:

o In the body of the email, express your interest in the Barron: YES
Internships Program Coordinator position.

o Briefly mention your relevant qualifications and why you are
enthusiastic about contributing to the success of the internship
program.

5. Attachment:

o Attach your resume and cover letter to the email. Ensure that the
documents are in a common format (e.g., PDF or Word) and are
clearly labeled with your name (e.g., “YourName_Resume.pdf” and
“YourName_CoverLetter.pdf”).

6. Closing:

o Conclude the email by expressing your gratitude for the opportunity

to apply and your eagerness to discuss your application further.
7. Application Deadline:

o Include any specified deadlines for application submission, if

applicable.
. Follow-Up:

o If you haven’t received a confirmation of receipt within a reasonable
time, consider sending a brief follow-up email to ensure that your
application was received.
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